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Per discussion with the University Attorney, Jay 



• Orient students to ethical research practices and particularly confidentiality 





Faculty can choose to ask additional questions or request that students participate in an 
interview prior to acceptance as a UTA/URA. Hours and activities for participation as a 
UTA/URA should be negotiated with the faculty supervisor. Students must agree to successfully 
complete all agreed upon hours and activities.   
 
 
UTA/URA duties  
 
For UTAs, duties may include:  

• Attending class  
• Proctoring exams  
• Assistance grading assessments or assignments (with a rubric and grading key provided 

by the instructor) 
o Note that faculty remain responsible for all grades  

• Tutoring  
• Providing review sessions  
• Delivering faculty supervised activities and/or presentations 
• Creating course materials with faculty supervision or review  
• Other activities at the discretion of the faculty supervisor 

 
Note: UTAs cannot teach a class without direct faculty supervision.  Faculty are responsible for 
monitoring and reviewing the work of their UTAs throughout the semester to ensure that all 
activities are being completed correctly and in 
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Undergraduate Teaching Assistant/Undergraduate Research Assistant 

 Confidentiality Policy Agreement 
 
In your role as an undergraduate teaching/research assistant (UTA/URA), you will have access 
to personal information about students, including grades and other academic performance. 
Information obtained through your role as a UTA/URA may only be used in carrying out your 
assigned responsibilities and may not otherwise be used, shared or accessed without proper 
authorization.  
 
Federal law protects such records under the Family Educational Rights and Privacy Act 
(FERPA). Maintaining confidentiality is critical to the University's obligations to comply with law 
and to the proper conduct of University business. ODU expects all individuals with access to 
private information to protect all confidential information by:  
 

• Accessing confidential student records only when needed in the performance of one’s 
official duties.  

• Safeguarding confidential records when in use.  
• Filing confidential records properly when not in use.  
• 
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Undergraduate Teaching/Research Assistant Student Contract 

 
Type of position (please select one)       UTA               URA             Both 

Semester and Year  

Name of Student  

Student Email Address  

Student Telephone Number  

Student Major  

Student GPA  

Expected Graduation Date  

Name of Faculty Supervisor 
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