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Department of Human Resources 

Reference Report 
 

 

 
At least two (2) references should be obtained on the applicant you wish to hire. ODU requires references from the current supervisor and at 

least one former supervisor).  Please complete one Reference Report for each reference contacted. Each question below MUST be asked of each 

reference. 

 

Applicant’s Name:    
 

Company Name:    
 

Name and Title of Person Providing Reference:    
 

 

What is (was) your work relationship to the applicant?   
(should be supervisor or another administrator in the reporting line of the current or former employer) 
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How would you describe the applicant’s work performance? 

Excellent Good Fair Poor 

Comments: 
 

 

 

 

What do you consider this applicant’s strengths? 
 

 

 


